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Downloading data from Bloomberg using the excel plug-in

1) The first step is to assure that the Bloomberg Add-in is loaded into your Excel. To check it is
added, open Excel. In the top toolbar, you should see “Bloomberg” to the left of the FactSet tab.
However, if your toolbar does not include “Bloomberg” (as shown below), follow the below

steps:
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a. Place your cursor in the “type to search” field in the bottom
left of your computer screen, and type “Bloomberg.” Do not
open the application.

b. Click “Open File Location,” as seen on the right
Click “install office add-ins.”
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Click “Install.”

Ignore the error message if it pops up by clicking “okay.”
Click “close.”

Close the file location.
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2) Now, open Excel and ensure that you have a Bloomberg tab on the top menu.
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3) Create an empty excel file and save the file in a location of your choice.
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6)

Log in to Bloomberg/Bloomberg anywhere.

Type the function FILE and click <Enter>

Functions
FILE File Manager

Bloomberg will take you to the file manager screen. Here you have to click upload file.

Right-click on a file or folder to share it.

) Upload File 2 Add Folder ) Refresh 99 Options

File Explorer File Name i Modified Time

You will see the window below. Click on my computer and navigate to the location of the excel
sheet that you created in the beginning

Upload File

< « HOME » Desktop

Desktop Filename Date Modified File Type Size
My Computer m Classroom Applications 6/2/17 File folder

My Documents ) .
M Creative Cloud 2017 5/26/17 File folder
BB Downloads

j M ft Edge.lnk Shortcut

Comment. |

1) Upload file Cancel
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8) Now you will receive a mail with your uploaded document. Click on the messages button at the

top to access the message with the uploaded file
ILE — Related Functions Menu =

share it.
) Add Folder 3) Refresh 99) Options -~

9) You will see a file alert in your inbox. Open the alert and click on the attached file, this will take
you to the file manager window. Click on the file that got uploaded in the file manager window.
A excel sheet will open with the Bloomberg plugin enabled.

10) Now in order to pull data from Bloomberg you have to go to the Bloomberg tab and click on the

spreadsheet builder.
- -

File  Home Inset  Pogelaout  Farmulas Dot

Bloomberg data-pulltss - Excel

Screen for Securities

Y Equity and Fund Screening

~ Examples
S&F Stocks with PE Ratio Greater Than Sector Average
Top Ten S&P Securities Ranked by Market Cap
FTSE Financials with Positive Dividend Per Share Growth
Top Ten NASDAQ Stocks by Velume
DOW Stocks with Over 30% Increase in Last 5 Years
Monitor Real-Time/Current Data Fields

B Blank Data Table
S

™ Technical Analysis (Real Time)
=

Analyze Historical Data

m Historical Data Table
iIi Technical Analysis (End of Day) .
Bloomberg

12) Now in the search box type in the security or the index of your choice and click next. In the next
search box type the field/fields that you need, for example: last price, day to day total return.
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Spreadsheet Builder Spreadsheet Builder
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Al Securities Selected Securities Al Fields

1 Seloct Socuritios

x
3 Sot Date Range

4 Proview and Croato

Selected Fields

| P s X|5

7

SPX Index Return on Common Equity

Return on Capital

Yoar To Date T

Total Return In

w|[m

3 Manth Tot

Day to Day Totsl Return (Gro:

DAY_TO_DAY_TOT_RETURN_GROSS_DVDS

CLOSE_TRR_YTD

CLOSE_TRR_IYR

TOT_RETURN_INDEX_GROSS_DVDS =

ISE_TRR_3MO o

#_Recent Securities

Bloomberg

Previous Cancel

13) In the next page you can enter the date range

heet Builder

ut 1 Select Securities

Date Calendar | Period Calendar

From | OLOV2019 ¢ B Todsy  Periodicity | Daily - m
» OPTIONAL PARAMETERS
Bloomberg Previous Next Cancel

14) In this page you can preview the result’s format, click finish to pull the data into the excel sheet.

2 Salect Fields
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1 Salect Securities 2 Saelect Fields 3 Set Date Range End Date
< o lnii L b SPX Index
] TWT': Last Price Day to Day Total Return (Gross Dividends)
A e o — Dates PX_LAST DAY_TO_DAY_TOT_RETURN_GROSS_DVDS
1/2/2019  2510.03  0.1271
B ST s 1/3/2019  2447.39 -2.45
: Il Show St and End Dstes 1/4/2019 2531.94  3.4336
u Bl showBate 3| 1/7/2019 2549.69 0.7014
= 5% Ot i 1| 1/8/2019 257441  0.9717
pee 3| 1/9/2019 252495  0.4416
u 3| 1/10/2019 2596.64  0.452
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’ 5| 1/14/2019 2582.61 -0.5146
5| 1/15/2019 26103 1.0744
7| 1/16/2019 26161  0.2248
Bloomberg R e 3| 1/17/2019 263596  0.769
3| 1/18/2019 267071  1.321
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15) Save the file. If you want to use the Bloomberg plugin again you have the upload the file again
using the file manager and open it though Bloomberg otherwise you will fail to access the
Bloomberg plugin functionality.
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